Text book Assi gnnent:

ASSI G\VENT 7

“Printing, Layout and Mkeup”

(continued), pages 8-12 through 8-30

7-1.

7-2.

7-3.

7-4.

7-5.

VWhat phot ograph croppi ng procedure 7-6.
is the nost accurate and nost
comonly used by the Navy?
1. Masking
2. Cutting
3. Cutlining
4, Marking nargins with grease

pencil or ink

7-7.

You must crop a valuable photo
of which you have only one print.
What procedure(s) should you
fol l ow?
1. Marking with grease penci
2. Scaling only
3. Masking only
4, Masking and scaling 7-8.
You have a photo that is 3 inches
wi de and 5 inches deep. You w sh
to use it as a two-colum picture
which is 5 inches wide. For the
enl arged photo, how many inches in
depth should you mark off on the
| ayout ? 7-9.
1. 5 in.
2. 8 in.
3. 81/3in.
4, 8 3/4 in.
Concerning type size, 1/2 inch
is equal to how many points? 7-10.
1. 12
2. 24
3. 36
4. 72

In nmeasuring type, six picas
is equal to how many points?

12
24
36
72

PoNE
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The width of a line of type is
measured in which of the follow ng
di nensi ons?

1. Picas
2. Poi nts
3. I nches
4, Mllinmeters

The height of a letter of type is
measured in which of the follow ng
di nensi ons?

MIlineters
Poi nts

Pi cas

I nches

B e

What termis used to describe
the different styles of type?

Faces
Series
Fam lies
Serifs

wn e

When sel ecting type, what should

you consider first?

1. Dignity
2. Carity
3. Bol dness
4, Strength

The principle difference between
old style and nodern Roman types
is that old style has which of the
foll owi ng characteristics?

1. Rounded serifs
2. Thin hairlines
3. Straight serifs
4. Heavier shadings



7-11.

What is the name given to the
typeface characterized by slanted
letters that is nade to match

al nost every type style in use?

1. Script
2. Gothic
3. Italics
4, Text

N ANSWERI NG QUESTI ONS 7-12 THROUGH 7-16,
SELECT FROM COLUWN B THE TYPEFACE
CUSTOVARI LY USED FOR THE PURPOSE STATED

IN COLUW A RESPONSES MAY BE USED MORE
THAN ONCE.
B. TYPE-
A.  PURPOSES FACE
7-12. To print the text of 1. Ronman
newspapers, books and
magazi nes 2. Cothic
7-13. To print formal nate— 3. Contem-
rial, such as invita- porary
tions
7-14. To print advertise—
ments. conpositions
and TV commercial s
7-15. To print |abels on
cans and boxes
7-16. To print posters and
newspaper headlines
7-17. What typeface is used to enphasize
work in text material?
1. Roman
2. ltalics
3. Script
4.  Text
7-18. What typeface nost closely

resenbles handwiting?
1. Script

2. Italics

3. Gothic

4. Text
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7-19.

7-20.

7-21.

7-22.

7-23.

Typefaces that bear a cl ose
resenbl ance to each other but are
not exactly alike in design are
known by which of the follow ng
names?

Series
Races
Fam lies
Font s

NS

VWhat is the conplete assortnent of
type in one size and style called?

Case
Cl ass
Series
Font

L e

When you use an initial letter to
begi n a page or a paragraph, what
rule is generally followed?

1. The entire sentence is
capitalized

2. The rest of the word is
capitalized

3. The renai nder
is italicized

4, The rest of the sentence is
printed in bol dface

of the word

When you sel ect ornaments for a

print job, what is the general rule

to foll ow?

1. Select ornanents for decoration
only

2.  Abundantly decorate the job
with ornanents

3. Select ornanments that
with the type

4. Use ornanents that
with the type

cont rast

correspond

VWhat is meant by the focal
of a newspaper page?

poi nt

1. The nane of the newspaper
2. The area where the reader
normal |y expects to find

the nost inportant story
3. The area occupied by the
| argest picture
4. The npst attractive area
of the page



7-24. \What device was used by newspaper B. MAKEUP

editors of the '3o0s and '40s to A. | NFORMATI ON LI NE
establish the upper right-hand
corner of a newspaper page as the 7-28. Tends to add rhythm 1. Circle
focal point? to a page and en-
courages the reader 2. Di agona
1. Arrows to read through
2. Art t he page 3. Horizonta
3. Banner headlines
4. Sub-heads 7-29. Pl aces equal inmpor— 4. \Vertica
tance on all stor-
7- 25. What area, if any, is considered ies
best for use as the front-page
focal point for a newspaper? 7-30. Was used in nmakeup

in early America

1.  Upper right—hand corner
2.  Upper left-hand corner 7-31. I ntroduced in World
3.  Upper center War Il and is the nost
4. None striking change in
newspaper appearance
7- 26. On an inside page with no this century
advertising, where is the foca
poi nt ? 7-32. Used to get reader to
read back and forth on
1. Upper right-hand corner page
2. Upper left-hand corner
3. Upper center
4.  Center page 7-33. Which of the follow ng design
concepts is used to standardize
7-217. On an inside page with a mass of the day-to-day appearance of a
advertising in the lower left newspaper ?
corner, where is the focal point?
1. Bal ance
1.  Lower left-hand corner 2. Unity
2. Lower right—hand corner 3. Rhythm
3. Upper left-hand corner 4.  Har nony
4. Upper right—hand corner
7-34. Separating display itenms to give
each the attention it deserves on
I N ANSWERI NG QUESTI ONS 7-28 THROUGH a newspaper page is the practice
7-32 IN THE FOLLON NG COLUWN, SELECT of which of the follow ng design
FROM COLUWN B THE TYPE OF MAKEUP LI NE concepts?

CHARACTERI ZED BY THE | NFORMATION | N

COLUWN A USED AS THE QUESTI ON. 1. Bal ance
RESPONSES MAY BE USED MORE THAN ONCE. 2. Contrast
3. Unity
4.  Harnony

7-35. A panel ed page is one that |acks
adherence to which of the follow ng
desi gn concepts?

Bal ance
Har mony
Cont r ast
Unity
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7-36.

7-37.

7-38.

7-39.

7- 40.

7-41.

Vi ch of the follow ng el ements 7-42.

help the reader to identify a
particul ar newspaper?

Mast head, headlines and devices
Nanepl ate, flags and devices
Nanepl ate, nmasthead and fl ags
Fl ags, headlines and nanepl ate

o=

Whi ch of the follow ng el enents
of the newspaper include(s) the
di scl ai ner?

The flag
The namepl ate
The mast head

~w e

To indicate the section pages of
a newspaper, you should use which
of the follow ng newspaper mekeup

el enent s?

1.  Nanmepl ates

2. Flags

3. Mast heads

4,  Section |ogos

The di sclainer is a conmponent of
whi ch of the foll owi ng newspaper
makeup el enment s?

7-44,
1.  Namepl ate
2. Flag
3. Mast head
4,  Section Logo
Whi ch of the foll ow ng newspaper
makeup el enments contribute to al
of the five concepts of newspaper
desi gn?
1. Fl ags
2. Mast heads
3. Typographic devices
4. Headlines
A story requiring a junmp should
be split in which of the follow ng
ways?

7- 45,

1. At the end of a paragraph

2. At the end of a sentence not
endi ng a paragraph only

3. In mdsentence only

4. Either 2 or 3 above, dependinqg
on editorial preference
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Al of the above 7-43.

I n newspaper makeup design. which
of the follow ng practices should
NOT be done?

1. Separate the headline of one
story from that of another

2. Place pictures between
headl i nes and their
acconmpanyi ng stories when
possi bl e

3. Decrease the point size of
headl i nes as they descend the
page

4, Keep all stories under their
respective headlines

Concerning pictures in newspaper
makeup design, which of the

foll owi ng practices is NOT
reconmended?

1. Stand pictures on either a
headl i ne, another picture
or the bottom of a page

2. Float a picture of two-colum
wi dth or nore in the copy

3. Separate unrelated pictures
wi th body type

4. G ve inportant pictures nmaxi num
di splay on a page

VWi ch of the follow ng exanples
represents the best use of a
t humbnai | phot 0?

1. It is positioned so that it
|l ooks into the story or out of
the page and has a nane line

2. It is printed one colum w de
and floated in the copy above
a name line

3. It shows action or notion and
is used to guide the reader’s
eye through a page

4, 1t should give a “thunbnail
sketch” of the story, and it
should be at |east two colums
wi de and placed at the end of
the story

VWhi ch of the follow ng techniques
may be used to break up the
grayness of a page?

Usi ng boxes and dingbats
Using pictures effectively
Using a variety of type
Al of the above



7-46.

7-47.

7-48.

7-49.

7-50.

7-51.

Whi ch of the follow ng typographic 7-52.

devi ces are commonly favored by
cont enporary newspaper editor-s to
separate unrelated itens and to
unite related itens?

1. Columm rules and cutoff rules
2. End dashes and jim dashes

3. Cutoff rules and dinky dashes
7-53.
Reefers are used to break up
grayness on a page by enpl oyi ng
whi ch of the follow ng
t ypogr aphi cal devi ces?
1. A hamer head
2. Dingbats
3. A sandwich
4. An initial letter
Whi ch of the follow ng elements
identifies a newspaper on each page
of the publication? 7-54.
1. A dateline
2. Afolio line
3. A window
4. A flag
Al'l special pages of a newspaper
shoul d have which of the follow ng 7-55.

traits in common?

Artistic designs

I ndi vi dual personalities
A simlarity in makeup
Action pictures

o=

VWhat factor determ nes the fornmat
to be used in laying out a picture
story?

1. The inportance of the story
The space linitations of the
publication

3. The expressed interests of
the publication’s readers

4. The nunber of photographs
avai |l abl e

In a picture story, what
the nost inportant?

picture is

1. The central picture in the body
2. The closing picture
3. The lead picture
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For a picture story layout, the
subj ect of the | ead photograph
should face in what direction?

1. To the viewer’'s right

2. Downwar d

3. Straight out of the page

4, To the viewer's left
Headlines, cutlines and text in a

picture story layout serve which
of the followi ng functions?

1. They provide facts to
suppl ement the pictures
editorially

2. They serve graphically as
el ements of conposition

3. Both 1 and 2 above

4. They duplicate the nessage
in the pictures

What are the initial copies of
your typeset stories called?

Gal l ey proofs
Gal l eys only
Proofs only

Al of the above

o e

What met hod of noting proof-
reader’s nmarks requires the editor
to draw lines to the error and

pl ace the proofreading synbol in
the margin?

Book system

Gui del i ne system
Col | ege system
AP system

e



FIGURE 7-A IS AN ARTICLE TO BE PROCFREAD 7-57. What indication should you neke
to show the printer
in line B and the measurenent
line Nare to be spelled out?

AND EDI TED
LI NE ARE REFERENCES | N ANSWERI NG QUESTI ONS
7-56 THROUGH 7-67.

Mans odds for survival in polar area could be
greatly increased as a result of 2 recent inventions
sponsored by the coast guard

The inventions include a |ight weather-Resistant tent,
and a bl anket which, when folded, will fit in the palm
of the hand Both are designed to conserve body warnth.

Li ght, portable and easily assenbled, the tent is
made of fabric which is wi ndproof and water proof.

Yet it is porous enough to permt the escape of body
noi sture while retaining the occupants body heat.

The blanket is made of light, alumnized plastic film
whi ch possesses unusual toughness and durability. Thi s
type filmis presently used in space operations.

Al t hough the bl anket neasures 56 by 84 in, it
be can folded into a small, rectangular package suitable

for easy for handling.

Figure 7-A.— A galley proof to be proofread

THE LETTERS PRECEDI NG EACH

PROOFREAD THE ARTI CLE

USI NG THE APPROPRI ATE MARKS G VEN I N

FIGURE 8-21 OF YOUR TEXTBOOK, THEN ANSVER
THE FOLLOW NG QUESTI ONS.

7-56.

What symbol shoul d you enter
to correct the possessive cases

b WN

A

t he nunber

in lines A and J?

1Y

2. ®
3. /
a.

7-58.
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Whi ch of the follow ng marks shoul d
you use on |line C?

>
R



7-59.

7-60.

7-61.

7-62.

7-63.

7-64.

What mark shoul d be used for the
error in line D?

LA

1.
2.
3.
a. caf

In line E, assune that you made
marks to renove the conmas
preceding and followi ng “when
folded.” However, you now decide

to retain the comms. What shoul d
you wite to indicate that fact?

1. Don" t change
2. Disregard

3. Stet

4,

Repl ace commmas
Whi ch of the follow ng marks shoul d

you use to correct the punctuation
of line F?

sone
.Q.\B 6

-

What mark indicates that
punctuation has been omtted
fromline G?

/

<)) -

VWhat mark should you use for line H
to indicate that “water proof” is
one word?

-

Q)

What mark should you use to
indicate that line I continues the
sentence begun on line G?

7
97

Al
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7-65.

7- 66.

7-67.

VWhat mark should you enter to
correct line M?

s |
=
e

VWhat synmbol you insert at line O

to indicate the transposition of
wor ds?

B W

—>
>
]
 wrf

What mark should you use tg
elimnate the duplicated word
inline P?

1. 7
5. Duka
3. &
4, £~

H WN P
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